Software for Using PDF Forms in the Estate DigitalLockbox

You can fill in and save forms in the Estate Dilgitackbox with the following software:

1. Adobe Acrobat Professionain Microsoft Windows
or an Apple Macintosh. If you have already purchdase
and installed this softwargp to page 2 and follow
the instructions.

3 ADOBE ACROBAT
S BAT9

4
;
5
:

wil

g a

OR

2. TheFree Foxit Readeron Microsoft Windows. To install this softwagg to page 4 and

follow the instructions.
/ Get the Free
Foxit Reader

54

Note that the Free Adobe Reader will not work.
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Instructions for using the Digital Lockbox with Adobe Acrobat Professional.

[] A. ReadStep 2of your lockbox folders
Click a “blank PDF form” to open it.

estatedigitallockbox

& cashbosrd Lﬂ personaldatadrawer

PERSONAL INFO

FOLDER CONTENTS step1

i first time users must install
Filg Name Size{bytes) Uploaded \ fr h tor o
Pefonalltems . pf 75108 14 Feh 2010-20:08 software to enter & save info

on blank PDF forms. It takes 5
St 3 Corlagle -Financialandlegal pdf S6618 17 Feb 2010-22:30 minutes. Clck for instructions.

=] |-;l'l:|IJ 5 step 2
" " a blank FDF farm ta open it.

———— BLANK PDF FORMS (Follow steps 1-5 on right)

FPersonallterms.pdf
ImportantDocuments. pdf
Personallnformation.pdf
Contacts-FinancialandLegal pdf
Contacts-MedicalandOther.pdf
Contacts-additional .pdf N d for R
Contacts-Family pdf ! gocument

i upln_ad to lockbox tr
— STORE IN THIS FOLDER (Follow steps mrghty 0 n d her

Docurnent: Erowse |

Motes:

upload to lockbox |

terms of service | privacy policy

[ ] B. Step 3- read instructions on a form to complete, editl save informationgample belov).
/

|E Personalltems100337F.pdf - Foxit Reader - [Personalltems100337F.pdf]
[} File Edit View Comments Forms Tools Help

E SR B E[lslol Al E 2

| . This document: contains interactive Form fields. IV Highlight fields

| <

digital

Houw to fill in forms using the Free Foxit Reader: (Adobe Reader will not work with this form)
a. Check the box next to "Highlight fields” in the yellow bar above this form.
b. Populate each field for which you might want to save information. ts to this PDF form can be made at any time.
c. After entering all info, save your form to your computer’s desktop by:

Clicking this box[], AND

Clicking “File”, then "Save As” to save to your desktop.
d. Close this PDF by clicking the X in the upper right hand corner. You should return to the Estate Digital Lockbox.
e. Upload a copy of the saved PDF form to your Estate Digital Lockbox by following Steps 4 and 5 of the “Instructions”.

Note: if this form did not open in the Free Foxit Reader, go to www.estatedigitallockbox.info/FormFillers.pdf

Personal Items

Use this form to list items that you normally keep secret or hidden from easy access.

Category Item Where Stored
SECRET HIDING PLACES | Jewelry
Valuables

1/1 - < [ 11602% = L Size: [8.26 * 11,68 in]
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Moving a saved form into your Lockbox

[] C. ReadStep 4
Click Browse (“Choose File” if using Chrome or Safari) and find saved file.

estatedig.tallockbox

#& dashboard E personaldatadrawer

PERSONAL INFO
INS
FOLDER COYTENTS step1

first tir e users must install

File Name Size(bytes) Uploaded ft t ter & inf
Personalltems pdf 75108 14 Feb 2010-20:08 o bIEE POF forme. Tt tokes 5
Contacts-FinancialandWgal.pdf 56618 17 Feb 2010-22:20 minut s, Click for instructions.

steps 1-5 on right)

Contacts-Additional . pdf
Contacts-Family. pdf

uplo_ad to lockbox to stare
- STORE IN THIS FOLDER (Foll®Rg steps 4-5 on her

Document: \ Browse |

Hotes:

upload to lockbox |

Y

terms of sgffvice | privacy policy

[ ] D. Step 5. Clickupload to lockbox

[ ] E. Form will appear ir-older Contents

[] F. For security, you may want ttelete the uploaded form from your desktopelectronically
file it in a safe place on your computer, or pantl save a paper copy in a safe location.

[ ] G. You canedit forms saved in your Folder ContentsSimply click a file name to open it.

Congratulations!
You've mastered the Estate Digital Lockbox basics ih Adobe Acrobat Professional.
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Instructions for installing the Free Foxit Reader for Microsoft Windows (XP, Vista, Windows 7)

The pictures below show Foxit being installed in Windows XP. The process is similar for
Windows Vista, Windows 7, and Linux.

[ A. Print this checklist. Mark each item as you complete it.

[1 B. Go to www.foxitsoftware.com

Products Solutions

[ ] C. Click the Foxit Reader “Download” link Foxit Reader
o ] FREE
y Download

[ ] D. Click on “Foxit Reader 4.1.1 (exe)”’ to download.

Downloads - Latest Version

Mote: You can download the language package you want

Foxit Reader

Product Mame

Foxit Reader 4.1.1 (exe) EE0

Foxit Reader 4.0 (exe)

[] E. This bullet intentionally left blank

LIF. Click “Save File”: NOTE: If you do not see the box to the left:
Opening Foxiti‘eader3Z2_enu_Setup.exe |

= Check to see if your browser is blocking the
download. If this occurs, enable the download.

You have chosgg ko open

[~ FoxitRealer32_enu_Setup.exe

which is a: Kinary File . . » s
v Fie = [f you see something else, like “Open” or “Run

go ahead and click it. The process varies by
browser or operating system.

Fram: http: |/ Reaftware-files-l cret, com

Wiawld yaou like bo =N this file?

Save File I Zancel

The process may also jump to Step J below.
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http://www.foxitsoftware.com/

[ ] G. Save this file on youbesktop:

Enter name of file ko save to...

_IMy Documents

' My Computer
Iy Metwork Places
Mozilla Firefox

j Save I
j Cancel ‘,.fL

tdy Computer

Tupe: I Binary File

[ ] H. Double-click this iconon desktop:

click it.

[ ]1. Click“Run”:

Open File - Security Warning

Do vou want to run th

-

I ame;
Publizher:

Type:
From:

| Cancel I

v Always ask before opening this file

YWhile filez from the ntermet can be uzeful, thiz file type can
potentially karm your computer. Only rin softears from publizhers
wou brust, What's the rigk?

Page 5

If you don't see this box,
your system might have
jumped to Step J below

If this icon is not on your desktop and you're
running Firefox, click “Tools”, then “Downloads”
to find FoxitReader32_enuSetup.exe and then

If you don't see this box,
your system might have
jumped to Step J below



[]J. Click “Next”:
M, Foxit Reader In tall Wizard :EX

Welcome to Setup

Connect your PL*

to the world oetup will install Foxit Reader 3.2 with Foxit
Toaolbar on your computer. Ta continue, please
click Mext.

ewy features include the following:
wdo and Fedo

wanwy T it software. corm

[J K. Click“l agree”:
‘. Foxit Reader Inst. \l Wizard

Foxit Reader

Flease read the license termXbelow befare installing.

Foxit Reader End Llser License Rgreement -

This agreement is made between Fdit Corporation of Fremant, Califarnia,
LISA ("Foxit") and you, the person whmakes use of Foxit Reader ("User").

User must agree all terms in this agreemagt in order to use Foxit Reader
legally. If User doesn't agree to all terms in Wis agreement, please don't use
Foxit Reader, and delete all related files from\Jser s computer.

1. OWYNERSHIF: Foxit Reader is fully owned by Noxit, this license
agreement doesn't change the ownership.

2

| [I don't agree ]

waewy foxitsoftware. corm < Back |
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Unclick the items circled. Then clicklext” :
’ % Foxit Reader Install Wizard

[]L.

Foxit Reader

By installing the following plugin, you cdn use Typewriter Tools,
Text Viewer, and Text Converter for free

S [ M—r — 7l | If you don't see
— — A this box, your
system might
have jumped to
Step M below

Foxit Toolbar powered by Ask.com

| accept the License Terms and want $ install Foxit Taolbar

PLEASE HOTE: By HOT installing this toolbgr the following won'tbe
available: Typewriter Tools, Text Viewer gnd Text Converter.

Make Ask. com my default search

Reset my homepage to Foxit Startpage

weanyy foxitsoftware. com < Back ] [ Mext = ] [ Cancel

[ ] M. Click “Custom”:
% Foxi! Reader Install Wizard

f-oxit Reader

Flease select an installation type by pressing ane of the following twa

buttons:
thﬂﬂft Use default settings for all configurations
(Recommended).
Custom Choose this only if you want to customize some
installation configurations.
wewrwy foxitsoftware. corm < Back ] [ Cancel
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[ ] N. Click “Next” :

‘ Foxit Reader Ins‘all Wizard

Foxit Rexder

Flease Choose the folder whiye you would like Foxit Reader to be installed:

CAPragram FilesiFoxit Suﬁwawn Reader Browse. .

~Disk Space AN
Mame Tatal Dis Spacel Free Disk Space |
05 717 MB
o 3429 MB

Space reguired:5.4h

warewy fox it software. com

[] O. Uncheck*“Install Firefox plugin” or “Install Internet Expker plugin” box. Click'Next” :

B, Foxit Reader Install Wizard

Foxit Reader

—Desktop Settings:

¥ Add a desktop shortcut
v Add an icon to the Start Menu

¥ Add an icon to Windows Quick Launch Toalbar

Install Firefox plugin
PLEASE HOTE: By HOT installing this Plugin, vou can not display, vieyl, edit and print
PDF documents in the Firefox browser with Foxit Reader.

¥ Install for all users

whnyy foxitsoftware. com < Back ] [ Mext = ] [ Cancel
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[ ] P. Click “Install” :

M, Foxit Reader Ins. all Wizard

Foxit Reader

Click Install to continue with t installation, or click Back if you want to review
or change any settings.

Destination Location:
C:\Program Files\Foxit Software\Fa

Desktop Settings:
Add a desktop shortcut
Add an icon to the Start benu
Add an icon to Windows Cluick Launch Toolba

=

whary foxitsoftware. com < Back ]| Install I[ Cancel ]

[ ] Q. Uncheck“Run Foxit Reader” and “eBay” boheck “Make it your default PDF reader”.

Click“Finish” :

Foxit Reader Install Wizard

Connect your PDF SEfUp Co prfEd:'
tv the world

Setup has su
Reader. Clic

essfully installed Foxit
inish to exit Setup.

Fun Fofit Reader

M “iewfFeadme.txt"

woarwd. foxitsoftware. com
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Your Lockbox is ready for use

[] R. ReadStep 2of your lockbox folders
Click a “blank PDF form” to open it.

estatedigitallockbox

S Lﬂ personaldatadrawer

PERSONAL INFO

I
FOLDER CONTENTS step1
first time users must install
software to enter & save info

on blank PDF forms. It takes 5
minutes. Click for instructions.

Filg Name Size(bytes) Uploaded
FPeNyonalltemns . pdf 751958 14 Feb 2010-20:08
CorMage -Financialandlegal pdf 56618 17 Feb 2010-22:30

a blank PDF farm to open it.
———— BLANK PDF FORMS (Follow steps 1-5 on right)

FPersonallterms.pdf
ImportantDocuments. pdf
Personallnformation.pdf
Contacts-FinancialandLegal pdf
Contacts-MedicalandOther.pdf
Contacts-additional .pdf
Contacts-Family.pdf

——— STORE IN THIS FOLDER (Fellow steps n right)

urmen

Dacurnent: e dEIEtlmg: rljr-l urnent

Motes:

upload to lockbox |

terms of service | privacy policy

[] S. Step 3- read instructions on a form to complete, editl save informationgample belov).
/

|E Personalltems100337F.pdf - Foxit Reader - [Personalltems100337F.pdf] - |E||1|
[} File Edit View Comments Forms Tools Help g ~/‘J =& x|

R B E SRRl VISR e Ne M

[V Highlight fisids

digital

Houw to fill in forms using the Free Foxit Reader: (Adobe Reader will not work with this form)
a. Check the box next to "Highlight fields” in the yellow bar above this form.
b. Populate each field for ich you might want to save information. Edits to this PDF form can be made at any time.
c. After entering all info, save your form to your computer’s desktop by:

Clicking this box[], AND

Clicking “Fi then "Save As" to save to your desktop.
d. Close this PDF by clicking the X in the upper right hand corner. You should return to the Estate Digital Lockbox.
e. Upload a copy of the saved PDF form to your Estate Digital Lockbox by following Steps 4 and 5 of the “Instructions”.

Note: if this form did not open in the Free Foxit Reader, go to www.estatedigitallockbox.info/FormFillers.pdf

Personal Items

Use this form to list items that you normally keep secret or hidden from easy access.

Category Item Where Stored
SECRET HIDING PLACES | Jewelry
Valuables

1/1 - < [ 11602% = L Size: [8.26 * 11,68 in] y
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Moving a saved form into your Lockbox

[ ] T. ReadStep 4
Click Browse (“Choose File” if using Chrome or Safari) and find saved file.

estatedig.tallockbox

#& dashboard E personaldatadrawer

PERSONAL INFO
INS
FOLDER COYTENTS step1

first tir e users must install

File Name Size(bytes) Uploaded ft t ter & inf
Personalltems pdf 75108 14 Feb 2010-20:08 o bIEE POF forme. Tt tokes 5
Contacts-FinancialandWgal.pdf 56618 17 Feb 2010-22:20 minut s, Click for instructions.

steps 1-5 on right)

Contacts-Additional . pdf
Contacts-Family. pdf

uplo_ad to lockbox to stare
- STORE IN THIS FOLDER (Foll®Rg steps 4-5 on her

Document: \ Browse |

Hotes:

upload to lockbox |

Y

terms of sgffvice | privacy policy

[ ] U. Step 5. Clickupload to lockbox

[ ] V. Form will appear ir-older Contents

[ ] W. For security, you may want ttelete the uploaded form from your desktopelectronically
file it in a safe place on your computer, or pantl save a paper copy in a safe location.

[ ] X. You canedit forms saved in your Folder ContentsSimply click a file name to open it.

Congratulations!
You've mastered the Estate Digital Lockbox basics.
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